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WELCOME TO THE DIDSBURY PRESCHOOL

The Didsbury Preschool is a not-for-profit society. Our preschool was established in 1978 by a very
dedicated group of parents, whose purpose was to provide their preschool children with the
opportunity to learn through constructive play and development of social skills prior to entering the
school system. When you register your child here, the Didsbury Preschool becomes your school.
Together we are building your child’s first steppingstone in the pathway of education.

MISSION STATEMENT

The Didsbury Preschool is a licensed, registered, not for profit organization that
provides a supportive, safe and age-appropriate learning environment for children
three to five years of age.

The goal of the Didsbury Preschool Society is to provide a pre-k program where
children can learn through play. Thus, fostering the academic, social, physical and
emotional development of the preschool child.

PHILOSOPHY

Our program is a “Learning and Succeeding Through Peers & Play” format. This means that through
free play such as, but not limited to: water table, sand table, play dough, dramatic play, etc. and
through structured play such as, but not limited to: stories, songs and our music program, gym days,
crafts, worksheets and games the children learn early academic concepts, forming the basics for their
journey to educational needs and discovering the world.

LICENSING REQUIREMENTS FOR CHILDREN

Children must be a minimum of 36 months of age and must be potty trained. Pull ups and diapers
are not allowed as children must be able to attend to themselves when using the washroom.

REGISTRATION

Non-refundable: registration fee of $85 is required at the time of pre-registration for each child
entering the preschool program, at any time during the school year. This includes the $1 society
membership fee. This is non-refundable. Should you choose to or need to withdraw your child
after pre-registration, you do so at a financial loss. Registration Fee can be paid by cash, cheque, e-
transfer, Visa or MasterCard.

Please be aware there is a service fee of 2.9% + $0.30 for payment made by credit card.

WITHDRAWAL OF A CHILD

The preschool requires a one month written notice by the first of the month or the deposit collected
at the beginning of the year of $140.00 for children registered 2 days/week or $120.00 for children
registered | day/week will be kept and not reimbursed.

SCHOOL CONFIDENTIALITY

Personal Information Protection Act (PIPA)
All parents including the Executive Board Members, as well as the Teacher and any Teacher Assistants
will be asked that all activities and the operations of the Didsbury Preschool be kept completely
confidential. This is to ensure the privacy of all children and their families attending the Didsbury



SCHOOL CONFIDENTIALITY “CONTINUED”

Preschool. This ensures that every incident, activities, affairs and happenings, will not be discussed
outside of the school. We appreciate your co-operation in this matter. For the privacy of your child
and your family: All personal Information including all records (registration forms, portable records
etc.) will be kept in a locked area on the preschool premises.

For information about PIPA, visit the Private Sector Privacy web site at pipa.alberta.ca

It is the families responsibility to keep all information, on all Registration Records
up-to-date! Please notify the teacher of any changes immediately.

CLASS CANCELLATIONS & MAKE-UP CLASSES

Any classes that are canceled or cut short, whether due to teacher illness, severe weather, or other
uncontrollable reasons, class will not be able to be made-up, due to licensing and insurance policies.
You will, however, be ensured 53 classes / 2 day per week program and 23 classes / | day per week
program, with the exception of snow days.

Didsbury Preschool will follow Chinook’s Edge Inclement Weather policies and if a
“Red Day” is declared and Chinook’s Edge school busses are not operating, Didsbury Preschool
classes will be cancelled. Parents may use their own discretion and choose to keep their children
home when they deem the weather to be too cold.

Please be sure to check your email as sometimes classes are cancelled at the last minute due to
temperatures.

Please be sure to fill out the email portion of your child’s registration form. Email is used for
receipts, newsletters, last minute class cancellations or up-dated preschool program information.
Please be sure to notify if any of your contact information changes.

COVID-19 and Communicable Disease Clause:
If schools are shut down indefinitely (at the governments request) due to a COVID-19 lockdown
fee reimbursement will be reviewed at the end of the school year if applicable.

If the preschool program is shut-down due to a positive COVID-19 case being identified within the
program, there will be no fee reimbursement for the 14 days of isolation.

PRESCHOGL FEES

Class Options — Each class is 2%z hours in length:

2 days per week program at $1,400.00 per year based on a minimum of 53 classes/year.
| day per week program at $1,200.00 per year based on a minimum of 23 classes/year.

April 1, 2025, the Government of Alberta announced an Affordability Grant, this Affordability
Grant reduces fees by $100.00/month for each child registered in the Didsbury Preschool Society
program.

2 days per week program at $140.00 per month minus the $100.00 from the Gov’t of Alberta =
$40.00 per month based on a minimum of 53 classes/year.

| day per week program at $120.00 per month minus the $100.00 from the Gov’t of Alberta =
$20.00 per month based on a minimum of 23 classes/year.

The Affordability Grant is subject to change at any time. Should the Government of
Alberta cancel the Affordability Grant families are responsible for the full monthly fee
as stated above.

Preschool Fees are due at the beginning of the year for the entire year.

PRESCHOOL FEES “CONTINUED”

Fee payment plans are offered for the convenience of the families. Half Year Payment
Plan requires two payments in September and February.

Post-dated cheques must be filled out, signed and turned in prior to program start, to secure your
child’s spot.

Full Year or Half Year Fee Payments can be paid by cash, cheque, e-Transfer, Visa or MasterCard.
Please be aware there is a service fee of 2.9% + $0.30 for payment made by credit card

Any unpaid fees by the 10th of the month will automatically be charged a $55.00 late
penalty, unless prior arrangements are made with the Treasurer.

If fees are not received in the current month, you may be asked to withdraw your child from the
program and will still be obligated to pay any outstanding fees plus the $140.00 withdrawal fee for 2
days/week or $120.00 for | day/week. (This is not paid/covered by the government subsidy program)

There will be an automatic $55.00 charge on any returned Cheques

All fees are based on a YEAR TOTAL, therefore the monthly fee of $140.00 or $120.00
will remain the same regardless of the number of days a child attends or the number of
class days due to holidays, school closures etc.

The fee for a child registered and entering the program mid-month will be calculated based on the
number of days left in the month for the remainder of the month at a rate of $28.00 per day or
monthly fee + the $85 registration fee, whichever is less.

If the two offered payment arrangements do not work for you, please reach out to the Treasurer to
discuss other payment options.

ARRIVAL & DEPARTURE

Class Times Operate as Follows:
Morning Classes:  8:45am.to |[:145am. DROP OFF: not before 8:45 a.m.
Afternoon Classes: 12:15 p.m. to 3:15 p.m. DROP OFF: not before 12:15 p.m.

Preschool begins the first Monday/Tuesday after September 15t each preschool year.

The teacher is at the school 15 minutes before class begins and for 15 minutes after class. Drop off
period is the first fifteen minutes of class. Do not bring your child before 8:45 am or 12:15 pm. Please
pick up your child promptly at the end of class, as children tend to get anxious or up-set if their pickup
person is late and their friends are gone.

In cases where a parent is continuously late picking-up their child, a charge of $10.00/15 minutes may
be applied.

SIGN-IN & SIGN-OUT SHEETS

Our Policy & Licensing Requires: The preschool is to have the children and adult helpers signed-
in and time stated upon arrival and signed-out and time stated, upon departure, for each child and
adult in attendance.

Only authorized people listed on the registration form, will be allowed to pick up your child.
Authorized persons must be a minimum of 16 years old to pick up your child.

The sign-in/sign-out sheets are located in the entrance of the school on the (yellow) sign-in center.
Please advise the teacher of any changes throughout the year.

PLEASE BE SURE TO SIGN YOUR CHILD IN & SIGN-OUT.



ABSENTEEISM, COMMUNICABLE HEALTH RISKS & ACCIDENTS

If your child will not be attending school, please contact the school to advise the teacher.

Leave a message at 403.335.8818 or email the preschool: didsburypreschoolsociety@gmail.com
If your child has contracted a communicable health risk, such as chicken pox, pink eye, measles or
others such as head lice etc. You must advise the teacher and your child is not permitted to
attend school until notified by health professional that they are able to return.

We are a “STAY WELL SCHOOL”, children who are sick with colds and flu including
coughs and runny noses, should be kept home from preschool. This prevents illnesses from
being passed back and forth between children. Your child is to be absent from the program until
he/or she is well and in cases of communicable health risks, you are notified by your physician or
health authority, that your child is able to return.

In Case of lliness: If your child comes to the preschool and appears not well, your child will be
supervised by a primary staff member in another room, away from the other children and you will be
notified to return to the school immediately to retrieve your child. We are a stay well program and
cannot allow for the other children in our program to be at risk.

In Case of Accident or Injury: the Didsbury Preschool will ensure your child be provided with
medical attention in the form of first aid by a certified staff member. The child will be cared for by
the staff member until he/she is picked up by the parent or guardian or the child is given medical
attention by a doctor or other health care professional (ie: paramedic, EMT etc.) Any incidents
requiring medical attention, will be reported to: the parents on the same day of the incident and the
licensing officer or regional office within 2 working days

The Didsbury Preschool Society staff will allow for the provision of health care to a child only with
the written consent of the child’s parent/guardian (as stated on the Didsbury Preschool Registration
Form). The health care provided will be in the nature of first aid by a qualified staff member.

COVID-19 Clause:

If your child is experiencing any of the listed symptoms your child is required to stay home and not
allowed to attend the program. Your child must remain home for 10 days from the on-set of
symptoms or until symptoms have subsided whichever is longer or until a negative COVID test is
received.

LABEL ALL ITEMS

Please, label all your child's personal belongings, including clothing, lunch boxes, back packs and shoes.
It helps the teacher, educational assistants and duty parents to locate items and prevent tears.
Mable’s Labels are great for all your labelling needs. www.mabelslabels.ca chose the Didsbury
Preschool from the fundraiser menu.

PARENT HELPER & SPECIAL DAY

1) Our policy & as required by licensing for our program, children must be 3 to 5 years of age and
potty trained. Potty trained being: able to attend to themselves when using the washroom facilities.

2) Licensing requires two adults in attendance at all times when there are more than 6 children in
attendance: the teacher and another adult (parent helper).

PARENT HELPER & SPECIAL DAY “CONTINUED”

3) Your child’s name will be listed on the monthly calendar during the school year. This will be your
parent helper day. Names will be rotated through each month in order for all classes to be covered
and each family to have as close to equal program helper days. The monthly calendars will be emailed
to the parents, up to three months in advance, allowing families to make arrangements for their
required help days. Please notify the teacher 72 hours prior to your parent help day by email:
didsburypreschoolsociety@gmail.com if you need to change your Helper Day, parents can also
change helper days with other parents.

4) Parents helping at the preschool require a vulnerable sector/criminal record check. A letter to
take to the RCMP to attain yours will be in your child’s registration package.
Please have it completed to be handed in prior to the start of the program.

Please Note: If you are unable to help on the day(s) you are assigned you must let the Preschool
Board know 72 hours or 3 days in advance or you will be charged $25.00 per hour, to pay for a
licensed childcare worker to replace you on short notice, to ensure classes are not cancelled for
other children.

Unfortunately: Absolutely no siblings are allowed to be in attendance during your
parent helper class, this includes nursing babies.
Licensing required the help of a second individual in case of an emergency.

The “Parent Helper” duties are posted on the utility room door (black door) in the front entrance
of the preschool. “Parent Helpers” will assist the teacher with crafts, snack time and assist with the
children as needed.

No cell phones are permitted in the main play area. Please take this opportunity to enjoy your time
with your child and their friends.

‘“Special Day” on these days, your child is encouraged to bring ONE (1) item; toy or other
personal item, from home to share as “show and tell” during “Circle Time”

SNACK-TIME

Approximately 10:15 AM / Morning Classes and 2:00 PM / Afternoon Classes

Each child is to bring his/ her own nutritional snack. Snacks should consist of two food group items
from the Canada Food Guide (see page 7) Drinks must be juice, milk or water.
Please NO pop or Koolaide. Water is available for the children, at all times.

FOOD ALLERGIES

OUR SCHOOL IS A PEANUT, NUT & PEANUT PRODUCT AWARE FACILITY
Please do not send: items listed as, “may contain” or ‘“‘contains” nuts, peanuts or
peanut products to school with your child!

Some of our students have life-threatening allergies to a variety of nuts (typically, but not only
peanuts). The only way we can ensure a safe environment for these children is to try and make our
school NUT-AWARE (we cannot guarantee a completely allergen free environment). We ask you
to please only send food items that do not contain nuts/peanuts.

If your child has other allergies, food or other, please be sure to list them on your child’s
registration form. A list of food allergies will be posted on the door and reminders sent home.
Should an allergy arise during the year, with any child, teacher or educational assistant, an Allergy
Alert Letter will be sent home notifying each family of item of concern and a request that children
do not bring these items to class.



CANADIAN FOOD GUIDE

ALLERGIES “CONTINUED"”

Have plenty of
vegetables and fruits

Eat protein foods

(

Make water

your drink

of choice
Choose
whole grain
. foods

Licensing policy is: The Administration of Emergency Medications such as rescue inhalers
and EpiPen’s etc. will only occur with the written consent of the parent or guardian, where the
medication is in its original labeled container and only according to the labeled directions.

The Didsbury Preschool staff will ensure a record of the name of the medication administered, the
time the medication was administered, the amount of medication administered as well as the initials
of the person / staff member whom administered the medication is kept on file. In such cases the
medication must be kept in an inaccessible area to children or your child must wear a fanny pack
and keep his/her medication on their person while at school. We are not permitted to have such
medications left in the children’s backpack, etc.

*We do not administer oral medications of any kind to the children*

THE HEALTH OF OUR CHILDREN

The policy of the Didsbury Preschool Society is there is to be absolutely:
NO SMOKING on or with-in 30 meters of the Didsbury Preschool property, at any time whether
children are present or not.

This is strictly enforced by the Didsbury Preschool, as well as the town of Didsbury and
the Government of Alberta to include: all staff, support staff, volunteers, family, friends
any and all persons.

FUNDRAISING

Just a Reminder: Please send your child’s snacks in labeled and reusable containers.
Please do not send pop, koolade or other such items.

PLEASE: DO NOT SEND TETRA JUICE BOXES (ready juice boxes)
We encourage only reusable containers at preschool.
Water from a cooler, is available at all times.

ALLERGIES

It is the responsibility of each parent to notify the school of any allergies your child may have.
Please be specific, especially with food allergies when filling out the registration forms. In some
cases where a child has severe food allergies, we may recommend all parents not send those foods
with their children for snack.

Fundraising is a very important aspect of the Preschool's Budget. In order to keep our
monthly fees affordable for all families, yet maintain a safe, enjoyable and licensed
environment for our children, the Preschool must generate revenue from other
sources.

The preschool participates in a minimum of four guaranteed fundraisers during the school year as
well as continuously looking for others. Timelines and Fundraisers are subject to change.

“Mable’s Labels” (does not count towards your yearly fundraising amount) which continues all year, get yours before
school starts — an easy and great way to label all of your child’s belongings,
We have a variety of fundraiser’s throughout the year and we are always looking for new ideas!

Families are expected to contribute to a least one fundraiser per semester with a sale value of
$100.00+ (September - December & January - June). If the sale value of $100.00 is not met the post-
dated cheques provided at the beginning of the year will be deposited.

SCHOLASTIC CANADA BOOK CLUB

Families will be able to purchase age-appropriate books for their children, through the monthly,
Scholastic Canada Book Club. All purchases by families count as credit towards a pre-set total,
once the school reaches the pre-set total order value, we are eligible to purchase books and learning
tools for the school at no charge. This program enables us to increase our library which benefits
your child’s learning experience. This is a wonderful program for our school.

Order at scholasticcanada.ca use Didsbury Preschool class code: RC234818




HOLIDAYS

The Didsbury Preschool mostly follows the Chinook’s Edge School Division Yearly Calendar, with
some exceptions varying such as Start-up, November (Fall) Break, Christmas Break and Year-end.
When Chinook’s Edge School Division schools have non-attendance days and holidays so will the
Didsbury Preschool. Fall and Christmas Break tend to be a few days longer for the preschool. January
School Organization Day is at the discretion of the Didsbury Preschool and may be an attendance day
(as loss day make up day) for the preschool. Please follow the preschool calendar and monthly
newsletter for holidays and non-attendance days each month.

CLASS EQUALIZATION

When there is no school due to stat holidays, example: on Monday, classes will not operate on
Tuesday, as part of our class equalization policy. This will be the same for any holiday. This is to
ensure equal days per class regardless of the class a child is registered in. We follow the Chinook’s
Edge calendar, therefore when the other school have no classes neither will the Didsbury
Preschool.

E.g.: Thanksgiving, Fall Break, Remembrance Day, Semester Break, Fall Break, Easter/Spring Break, etc. With
the exception: Christmas Break which tends to start a little earlier first Monday after December |5 for the
Didsbury Preschool, after our Family Christmas Party.

SAFETY & EMERGENCY PROCEDURES

Each child must have indoor footwear (not slippers) for both safety reasons and in case of an
emergency exit from the building. Sneakers are recommended as they are required for “Gym Days”.

FIRE DRILLS will be practiced bimonthly, throughout the school year. In case of an emergency the
parent helper and Educational Assistants are to exit first; followed by the children, and lastly the
teacher after making sure all of the children are safely out of the building. All parents must be
familiar with emergency procedures.

A map is posted on the East Emergency Exit Door; and in the Main Entrance
above the sign-in center. Please take time to become familiar with it.

Our Policy is: In the case of emergency evacuation, program closure due to an emergency, and
intruder on the premises, a child removed from the program without parental/guardian consent,
and injury requiring emergency medical attention, a lost or left child on the premises after operating
hours will be reported to Government Licensing..

In the case of EMERGENCY EVACUATIONS children will be escorted by the teacher/staff and
other adults to the Didsbury Complex Multipurpose Room where parents will be notified to pick
up their children. The teacher will have The Portable Off-Site Information Cards with her at all
times when classes/children are not on the school premises for any reason.

FIELD TRIPS

The children will be taking a number of field trips throughout the year. A general permission form is
on the registration form to be filled out and signed when registering. For the field trips that are not
within walking distance, we will be using the Lion’s Community Bus to transport children to and from
the Preschool and the field trip destination. Parents are welcome to join us for field trips, however
they will have to meet the children at the field trip destination due to restrictions on bus capacity. A
specific field trip permission form will be sent home only at the parents/guardian’s request. Please be
sure your child is properly dressed for the weather on the field trip day as the children will usually be
walking to their destination, unless other arrangements have been made, for which parents will be

FIELD TRIPS “CONTINUED”

notified. We always try to notify families of field trips in advance, either via the monthly schedule or
the phone tree. However, sometimes field-trips may be canceled, changed or booked at short notice.
Please be understanding if this happens, as the field-trips are booked at the convenience of the
businesses we visit.
Off-Site Information Cards are taken on all
Off-Site Activities or Emergency Evacuations

SEASONAL PARTIES & CELEBRATIONS

Special parties will be held throughout the year to celebrate the various holidays including
Halloween, Christmas, Valentine’s Day, Easter and the “Year End Celebration & Graduation Party.”
With respect to different religious backgrounds the program does not include religious teachings
but reflects the festive air of the holiday. We will assign parents as “Parent Helper” as close to their
child’s birthdate as possible.

MAILBOXES

Each child will have his or her own mailbox. This is for their classroom projects, newsletters,
calendars, payment receipts, etc. It is the responsibility of parent / guardian to check their child’s
mailbox daily. Your child’s mailbox is the space above his/her name.

NEWS LETTERS & PARENT HELPER / SPECIAL DAY CALENDARS

A class phone list will be provided to the phone tree contacts, at the beginning of the year and it will
include the parents and child’s name and parent contact info including phone numbers. An updated
list will be sent out as needed. Please be sure to let the teacher know if any of your child’s information
changes, ie: phone number, address etc.

PLEASE BE SURE YOU HAVE PROVIDED THE PRESCHOOL WITH YOUR E-MAIL ADDRESS
AS E-MAIL NOTIFICATIONS ARE SENT OUT FOR NEWS LETTERS, CLASSES/PROGRAM
CHANGES OR CLASS CANCELLATIONS.

The school has a phoning policy, which enables all parents to be notified by phone of pertinent
information and short notice information, such as, class cancellations, unscheduled field-trips, etc. If
you do not want your name, your child’s name or your phone number listed be sure to check off
the “do not list personal information” box on the registration form. Your information will be given
to “Phone Contact” person, Board Members and Teacher only.

CLASS PHONE LISTS & PHONE CONTACTS

A class phone list will be provided to the phone tree contacts, at the beginning of the year and it will
include the parents and child’s name and parent contact info including phone numbers. An updated
list will be sent out as needed. Please be sure to let the teacher know if any of your child’s information
changes, ie: phone number, address etc.

PLEASE BE SURE YOU HAVE PROVIDED THE PRESCHOOL WITH YOUR E-MAIL ADDRESS
AS E-MAIL NOTIFICATIONS ARE SENT OUT FOR ALL NEWSLETTERS,
CLASSES/PROGRAM CHANGES OR NEED BE CANCELLATIONS.
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CLASS PHONE LISTS & PHONE CONTACTS “CONTINUED”

The school has a phoning policy, which enables all parents to be notified by phone of pertinent
information and short notice information, such as, class cancellations, unscheduled fieldtrips, etc. If
you do not want your name, your child’s name or your phone number listed be sure to check off the
“do not list personal information” box on the registration form. Your information will be given to
“Phone Contact” person, Board Members and Teacher only.

GYM DAY AT THE ELKS HALL

Approximately, once a month, thanks to the generous donation of the Didsbury Elks, the preschool
program is operated at the Elks Hall. We call this our “Gym Day” a day when kids can run, play and
build their gross motor skills. These days you will drop-off and pick-up your child at the Elks Hall,
1914 20t Street - Didsbury. Please watch the monthly calendar for Gym Day dates.

The Didsbury Elks have been long time supporters of our program
and have generously donate the rental of their hall to us, for preschool
“Gym Days” free of charge for many years! Thank an Elk today!

BOARD MEMBERS & MONTHLY GENERAL MEETINGS

The Didsbury Preschool Society is a Licensed, Registered Not for Profit Organization that requires
an Executive Board of Members. The Executive Board requires the following positions to be held:
President, Vice-President, Secretary, Treasurer, Fundraising Coordinator, Phone Tree Contacts and
Parent Rep.

For more information on positions see page |5.

By Society Requirements we must have a Parent Executive Board. If you are interested in helping, by
holding one of the positions and serving on the board please fill out a volunteer form. The director
with just cause and support of either current or present volunteer board, may decline or remove any
volunteer from serving as a board member at any time either before or during any term.

The Executive Board meets monthly. This is to administer and update the operation of the school
and to table events or concerns of the school. All parents are welcome and encouraged to attend
these meetings. Your input to the program is very important to the continued success of the
school.

CODE OF CONDUCT

At the Didsbury Preschool Society, we strive to provide a safe, welcoming environment. Didsbury
Preschool Society’s Code of Conduct sets clear expectations regarding behavior that apply to
everyone involved in our Preschool community; including parents, guardians, grandparents,
volunteers, teachers, board members and other related individuals.

We require all adults who will be participating in your child’s experience at the Didsbury Preschool
to review and sign the Code of Conduct and abide by them all times. Decisions regarding Code of
Conflict issues will be at the Board’s discretion and all decisions will be final.
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DISCIPLINE POLICY

Our discipline policy is one of prevention. Our teacher uses a problem-solving technique that
encourages the children to become more responsible for their behavior instead of relying on adult
intervention. This has had great success teaching children mutual respect for their peers and adults.
Any child disciplinary action taken will be reasonable in the circumstance, no physical or verbal
punishment, no physical degradation or emotional deprivation will be tolerated. We will not nor
permit the denial or threaten the denial of any basic need. We will not nor permit the use of any form
of physical restraint, confinement or isolation of any child.

See problem solving flowchart below!

PROBLEM SOLVING CHART

Define problem behavior

v

Assess the situation
-past & present-

v

Whose problem is it?

Mine Might be no problem if you:
v

Change Yourself

\fhild's

Does the child understand

the situation? -values, expectations, interpretations, mood Ac“:et .
Istenin,
and/or —_— g
+ No Change the Situation g,
Information

. -modify the environment, transitions, supervision,
Clarif me ’ : . i
Yes v program plans or redirect Reinforcement

+ Noticing
. A\
— 5 Stillaproblem? «&—

A 4

Negotiation
Setting Limits: ®consequences econtingencies *making choices

Understand message

Tried thvem all?

For Severe Problems:
#\ore Detailed assessment of the situation
#Planned Strategies (ie. contracts, time out behavior modification)
#Professional help

v

If All Else Fails: Learn to live with it & give yourself credit for
trying!
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2024-2025 BOARD MEMBERS NAMES & PHONE NUMBERS

Preschool Phone Number: 403.335.8818
P.O. Box 424 - 2154 18 Avenue

Email: didsburypreschoolsociety@gmail.com | Website: www.didsburypreschool.ca
2023-2024 Board Member Elections will be voted on, in September 2023

BOARD POSITION NAME PHONE #
Parent Rep Carlee 403.507.5363
*PLEASE MAKE OUR PARENT REP YOUR FIRST PHONE CALL*

Each year we are required to have an executive board of volunteers to maintain our “Society Status”.
The board members are “you” the parents with the teacher as the Coordinator and yearly standing
member. We are required to have the following position members on our board:

PRESIDENT: Helps the Teacher/School Coordinator with the daily operations of the Didsbury
Preschool, including: setting up and operating board meetings, preparing funding applications and
attending funding meetings (2/year),

VICE-PRESIDENT: Fills in for and assists the President & Teacher/School Coordinator with the
daily operations of the Didsbury Preschool.

SECRETARY: Takes and records all meeting notes and helps with all paperwork including grants,
funding and other such correspondences, where required. Date and distribute monthly Scholastic
book orders.

TREASURER: Keeps daily books, applies for grants & funding, does deposits and pays bills and
presents a balanced budget at each meeting etc.

MEMBER AT LARGE: Supports the board and teacher and assists with tasks as needed.

FIELD TRIP COORDINATOR: Coordinates monthly fieldtrips to business and places in our
community for all classes as well as plans the Christmas and Year-End Celebration parties.

PHONE CONTACTS: Coordinates and initializes short notice phone calls to families in their
child’s class for school closures, field trips etc.

FUNDRAISING COORDINATOR: Helps with and is in charge of all fundraisers and explores
fundraising ideas for the success of our program.

FUNDRAISING COMMITTEE: Helps with all fundraisers and explores fundraising ideas for the
success of our program.

PARENT REP: Acts as a liaison between families and board/teacher in decision making. If a
problem or concerns arise or you have any questions regarding the policies or operations, etc., of
the preschool:

You must contact your Parent Rep. first He/she (the Parent Rep) will in return bring all
questions/concerns to the board at our regularly scheduled monthly meeting or in serious situations
call an emergency meeting.

President Michelle 403.835.7792
Vice President Kerry 587.999.0886
Treasurer Valerie 403.807.5663
Treasurer Adriana 403.401.9778
Secretary Carlee 403.507.5363
Fieldtrip Coordinator Kirsten 403.892.7339
Member at Large
Mon/Wed AM Phone Leslie 403.703.1245
Mon/Wed PM Phone
Tues/Thurs AM Phone Malorie 403.479.7629
COMMITTEE POSITION NAME PHONE #
Fundraising Coordinator Michelle 403.835.7792

Fundraising Committee Kristine, Tori & Kerry

ALL PARENTS ARE WELCOME TO AND ENCOURAGED TO ATTEND MEETINGS
TO HELP BRAINSTORM IDEAS AND VOTE ON ALL THINGS PRESCHOOL
THIS HELPS MAKE OUR SCHOOL A BETTER PROGRAM FOR YEARS TO COME!
NEW IDEAS ARE A GREAT ADDITION AND FRESH OUTLOOKS ARE
ALWAYS A HUGE HELP!

New Board Members are always welcome and appreciated.
New members support new ideas, new perspective and new
enhancements to the preschool program!

EXECUTIVE BOARD POSITIONS
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